Outside Facility Use Process and Guidelines for Rentals

It is the philosophy and intent of the DVUSD Governing Board and administration to make our
facilities available to the community for public use as long as it does not interfere with
regularly scheduled school activities. A “Use of Facility Fee Schedule” is reviewed annually and
any recommended changes are presented to and approved by the Governing Board. Facility
rentals are processed on a first come, first serve basis and can be initiated by contacting the
Deer Valley Unified School District Facility Use Specialist.

To obtain a contract you can request one from the Facility Use Specialist by email or visit
https://www.dvusd.org/facilityuse.

There are three ways to submit a contract.

1. Fax 623-445-5083
2. Email it to penny.adams@dvusd.org (preferred)
3. Deliver it to Deer Valley Unified School District. Located at;

20402 N. 15th Avenue
Phoenix, Az. 85027

Office Hours and Contact
Monday - Friday 7:30 a.m. — 4:00 p.m.
623-445-4922 for questions or assistance during normal business hours

Monday - Friday after 4:00 p.m., weekends, holidays, and during school closures
623-695-4974 call or text for emergencies accessing a campus for a scheduled rental

1. Contracts will be filled out and submitted to the Facility Use Specialist for review and
Processing.
a. Approval- If the request is approved, an email will be sent by schooldude.com
letting the outside user know that it is approved. This approval will list all the
dates and times you have requested.
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location or time that may work. If that is the case, the schedule will be moved to
the new location or time and submitted to the new location.

d. If any dates in the parameters of your use need to be canceled, (holidays, school
functions, day booked by another outside user) once approved, we will cancel
those days and send you a cancellation email for all days involved. Please refer to
the District calendar when scheduling your use.

e. All new contracts need to be submitted with a current copy of your organizations
liability insurance certificate for up to $1,000,000 and is required to list DVUSD as
other insured.

f. If your event is a sports-related event, a concussion form will also be required.

Facility Rental Guidelines 10/19/2023 Page 2 of 4


/Page/2

b.

No show or no cancel prior to the start of the scheduled event will be invoices
100% of the rental contract and utility fee for each event scheduled.

Changes to contracts need to be submitted to the Facility Use Specialist by email at
least two (2) weeks prior to the event, once the contract is approved, each change will
require a $25.00 change fee.

School functions take precedence over all outside use. In the event of a school
function hindering your time, you are welcome to wait and use the facility after they
are done and extend your time of use as long as doing so does not cause the custodian
to stay over their scheduled shift. You may also cancel that day of your contract at no
cost and you will not have to pay fees. Renters will not be assessed fees for
cancelations and changes to the contract made by the school or district.

6. Fees are per hour and follow the Board approved Fee Schedule.

a.
b.

C.

The Fee Schedule is approved yearly at a spring Board Meetings.

Once the Board approves the fee schedule, contracts can be accepted any time after
12:00 AM the next business day.

Contracts are accepted on a first come first serve basis.

7. Auditoriums, Mini Auditoriums and Stadiums

a.

Tech Fees are assessed per event in the auditorium, mini auditorium and/ stadium
and will be determined by the schools Fine Arts Department Lead.

Stadium Lights will be billed with the 2-hour minimum requirement and are turned
on at dusk.

Additional fees for lighting and sound will be determined by the Fine Arts
Department Lead and are dependent on the needs of the outside user/use.

No real or replicated weapons, Arizona State Statute and District policy states no
weapons of any kind on any school campus.
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